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Get started with Word (Start Word-Work in the Word user interface-
Identify app window elements-Work with the ribbon and status bar -
Create and manage documents ( Create documents -Open and move
around in documents-Open existing documents - Move around in
documents - Save and close documents- Manually save documents -

Close documents) - Create and manage documents ( Enter and import Qg“:;‘ ele MS Word £y
text - Select text with mouse and keyboard- Move, copy, paste and
delete text - Find and replace text ) - Modify the appearance of text
(Alignment of the text) - Apply character formatting-Apply font style-
Apply font effects - Change case of text - Using format painter ) - Adding
page border - Change zoom of the document
Set up a workbook (Create workbooks - Open Workbooks - Save
Workbook- close and exit Workbook - Add buttons to the Quick Access
Toolbar - Enter and revise data - Modify workbooks - Move data within a il da
: . . e alaaiuly 48 j2a
workbook - Copy data and paste it - Manage data by using Flash Fill- - Ja - < MS Excel €4
. . A Gl Y )
Find and replace data-Zoom in on a worksheet - Format cells - Merge
and unmerge cells -Warp Text - Define styles - Make numbers easier to
read- Change the appearance of data based on its value
Get started with PowerPoint - Create and manage presentations - il 4a
. . . & ARERERE gt ) )
Create and manage slides - Enter and edit text on slides - Present text Sl | Y el MS Power Point | ¢¢
in tables - Insert and manage simple graphics '
Introduction to Database - Create tables - Filter table - Summarize - Sort plasiuly 48 2a
. . _ Lle &dla s o £
- Total - Basic Query - Query design - Revision - Exam ] Y Gl MS Access
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Exploring assumptions ( Assumptions of parametric data - Normal Probability
plots - Kolmogorov—Smirnov test on SPSS - Shapiro test - Testing for
homogeneity of variance- Numerical Example using SPSS -Correlation
analysis and its determination methods, and its statistical meaning - Application
examples using SPSS. - Comparing two means ( The t-test - Rationale for the
t-test - Assumptions of the t-test - What if my data are not normally distributed?
- Numerical Example using SPSS - comparing several means ( Analysis of
variance (ANOVA) - Assumptions of ANOVA - Multiple comparison (Post hoc:
LSD) - Numerical Example using SPSS - NON-PARAMETRIC TESTS ( When
to use non-parametric tests - Wilcoxon rank-sum test - Kruskal-Wallis test-
Numerical Example using SPSS

-
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Getting Started with Android- Programming - =lia¥) Jual gl ciliadai ey il
Getting to Know the Android User Interface Activities, Fragments, and Intents -
Displaying Pictures and Menus with Views .Designing Your User Interface with

Android
Application
Development
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- Applying Color Correction and Grading - Exploring Compositing
Techniques - Creating New Graphics - Exporting Frames, Clips, and
Seqguence

Adobe Primier

Ll i) gl o) sl = ol g skl g 45 5 SIV) A8 V) Jlae) L s s cilipdas alasiin) alasinly 48 2
b IR (e salall 8 Clalaall 5 i) pland uad - Leiy 3335 JansSY) () sl g | cBage | V) canlal) Al R ) | o
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JaSY) PR (ge ALY o 5 alaad) S pasd e lalaall 0343 5 aisOutlook - BEWN|

Installing ,upgrading and mirgating servers and migrating servers and
workloads - Configuring local storage - implementing enterprise storage plaaiuly 48 e
solutions - Implementing storage spaces and data seuplication - installing | <3 [ IV sl alad) CilSpc B0 |
and configuring hyper -v and virtual machines - Overview of high Lle b Jeall Py
availability and disaster recovery - implementing failover clustering - BESY
Creating and mnaging deployment images by using MDT
Graphical Design and photoshop intro - color theory and difference
between RGB and CMYK - difference between digital and offset printing -
photoshop interface -photoshop tools -move tool - marque selection tools - Graphical
lasso tools - photoshop tools(magic wand tools-eyedropper tool-crop tool- | <35 e\hfw\-: 4 pra LxDesign (| o
info panel - healing brush tool-clone stamp tool - raser tool) - photoshop Lle | (V) sl G;rf ; hg
tools (Gradient paint bucket tools-pen tool-text tool-pathes &direct sirsiner)
selection tools ) - layer-adjustment -adjustment panel-adjustment layers-
styles panel-layer effect -layer blending mode - Application
Setting Up a Project - Importing Media - Organizing Media - Mastering the
Essentials of Video Editing - Working with Clips and Markers - Adding
Transitions - Mastering Advanced Editing Techniques - Putting Clips in T R IE T Graphical
Motion - Editing and Mixing Audio - Improving Audio - Adding Video Effects Ll I ) ol =t xDesign (| ¢°




Introduction - what is HTML - Tags - How to save web pages - viewing web
pages - Templates - heading tags - paragraph and breaks tags - bold and

- N a s 44 a - ERS
italics - basic html tags - Introduction to CSS - CSS rules - CSS selectors - ud;” 39 =k Mf“ &5l gy fm‘ Ch
L ) ) . ; e ) el 44 g sty
inline and embedded style - font - font colours - font size - Dealing with ‘
image - Linking to other pages
Introduction to T-SQL Querying - Writing SELECT Queries - Querying
Multiple Tables - Sorting and Filtering - Working with SQL Server Data Types e | simls & e i) as) 68 gLl
- Using DML to Modify Data - Using Built-In Functions -Grouping and e m}n R SQL aladduly | oV
Aggregating Data - - Using Sub Queries Using Table Expressions - Using| e Server
Set Operators
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LSl 5 Jasedil) Aadail 5 clidaill 5yl Al (galuall - die djlealdl 55k 5 )l eliadll | M 5 sl o) 581 | @A
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Prerequisites - What is Cloud Computing? - Cloud Computing Providers -
Training on Storage Cloud applications - Cloud Computing Architecture -
Types of Clouds (Deployment Models) - Cloud Computing-Technologies - 5 5e 48 e ) )
Cloud Computing Infrastructure - Training on Word processing cloud Ll plasiuly Anlad) dugadl | 04
applications - Cloud Computing Operations - Training on Spread Sheets “ V) lal)

cloud applications - Cloud Computing Applications [¥] - Training on
Presentation cloud applications




What is distance learning? - Types of Distance learning - Benefits of
Distance learning - How does Distance learning work? - Management of
Distance learning - Comparison of concepts - Management of virtual

classrooms - Established Web-based Models for Distance Learning - Mobile | s pladiuly 43 y2a dypailly 2y o abll) |
Technologies for Distance Learning - Successful Teaching and Learning in a | <3\ gl Y culall A sidY)
Distance Environment - Assessing distance learners - Preparing Distance

Instructors - Developing contents - Evaluation of a distant learning program -

online learning applications

Introduction to web search - Web search tools - Search Engine Components

- Web and Web Server - Uniform Resource Locator URL - Internet

applications and services - Guideline to successful search - How to search

(uni-word / multi-word) - How to create an effective search query? (the right A8 4 e

search terms) - Evaluating the credibility of web sources - Working with ig:;\ f N e G i) de dadd) | 7Y
international research databases - Google Scholar - Smart ways to use '

Google scholar - Research Gate - The Egyptian Knowledge Bank - Scopus

Library - Clarivate Web of Science WOS - SCIMAGO Institution Ranking -

Egyptian Scholars Portfolio

Introduction to Computer Networks - Basic networking components - s 43

Network Protocols - Important Protocols in the Internet Model - Internet of g:é | - Lo :}T ClGal) Sl 1Y
Things a3l T e

Introduction to Visual Basic - Control Statements - Arrays - Classes, 4 e Aol 42l 44 j2a Visual Basic for
Objects, Methods and Instance Variables - Forms and Controls - features L gl Balal Apllications 1y
and characteristics of Excel program " JesY) (VBA)
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Get started with Word (Start Word-Work in the Word user interface-ldentify app
window elements-Work with the ribbon and status bar - Create and manage
documents ( Create documents -Open and move around in documents-Open
existing documents - Move around in documents - Save and close documents- 4 y2a
Manually save documents - Close documents) - Create and manage documents ( A faladiuly Ms Word yay
Enter and import text - Select text with mouse and keyboard- Move, copy, paste G el [l
and delete text - Find and replace text ) - Modify the appearance of text (Alignment Y
of the text) - Apply character formatting-Apply font style-Apply font effects - Change
case of text - Using format painter ) - Adding page border - Change zoom of the
document
Set up a workbook (Create workbooks - Open Workbooks - Save Workbook- close
and exit Workbook - Add buttons to the Quick Access Toolbar - Enter and revise 4 jra
data - Modify workbooks - Move data within a workbook - Copy data and paste it - Ao faladiul Ms Excel yay
Manage data by using Flash Fill-Find and replace data-Zoom in on a worksheet - [ sl |l
Format cells - Merge and unmerge cells -Warp Text - Define styles - Make numbers Yy

easier to read- Change the aﬁﬁearance of data based on its value




Get started with PowerPoint - Create and manage presentations - Create and manage

Applications [¥] - Training on Presentation cloud applications

Introduction to web search - Web search tools - Search Engine Components - Web
and Web Server - Uniform Resource Locator URL - Internet applications and services
- Guideline to successful search - How to search (uni-word / multi-word) - How to
create an effective search query? (the right search terms) - Evaluating the credibility of
web sources - Working with international research databases - Google Scholar -
Smart ways to use Google scholar - Research Gate - The Egyptian Knowledge Bank -
Scopus Library - Clarivate Web of Science WOS - SCIMAGO Institution Ranking -

) ) . ) [V EN AR ERE 91 )
slides - Enter and edit text on slides - Present text in tables - Insert and manage . - MS Power Point V4¢
. . GO sall | AV sl

simple graphics

Introduction to Database - Create tables - Filter table - Summarize - Sort - Total - Basic| <3 5 |alaaiuls 48 s MS Access V4o

Query - Query design - Revision - Exam Lle Y sl
What is distance learning? - Types of Distance learning - Benefits of Distance learning
- How does Distance learning work? - Management of Distance learning - Comparison
of concepts - Management of virtual classrooms - Established Web-based Models for
Distance Learning - Mobile Technologies for Distance Learning - Successful Teaching
and Learning in a Distance Environment - Assessing distance learners - Preparing
Distance Instructors - Developing contents - Evaluation of a distant learning program -
online learning applications
Prerequisites - What is Cloud Computing? - Cloud Computing Providers - Training on
Storage Cloud applications - Cloud Computing Architecture - Types of Clouds &l . A1)

. ) . . Jomadllg 2y (e alail
(Deployment Models) - Cloud Computing-Technologies - Cloud Computing s ol s o gl g dpa) S8
Infrastructure - Training on Word processing cloud applications - Cloud Computing LA:A MS Office u“; bl “a_u] 1 AR
Operations - Training on Spread Sheets cloud applications - Cloud Computing - LX< - - .
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Get started with Word (Start Word-Work in the Word user interface-Identify app window elements-Work with
the ribbon and status bar - Create and manage documents ( Create documents -Open and move around in

Introduction to web search - Web search tools - Search Engine Components - Web and Web Server -
Uniform Resource Locator URL - Internet applications and services - Guideline to successful search - How
to search (uni-word / multi-word) - How to create an effective search query? (the right search terms) -
Evaluating the credibility of web sources - Working with international research databases - Google Scholar -
Smart ways to use Google scholar - Research Gate - The Egyptian Knowledge Bank - Scopus Library -

documents-Open existing documents - Move around in documents - Save and close documents- Manually ?::u
save documents - Close documents) - Create and manage documents ( Enter and import text - Select text | . g\:;\ £ u" Ms Word Yye
with mouse and keyboard- Move, copy, paste and delete text - Find and replace text ) - Modify the = . \
appearance of text (Alignment of the text) - Apply character formatting-Apply font style-Apply font effects - o
Change case of text - Using format painter ) - Adding page border - Change zoom of the document
Set up a workbook (Create workbooks - Open Workbooks - Save Workbook- close and exit Workbook - Add 48 e
buttons to the Quick Access Toolbar - Enter and revise data - Modify workbooks - Move data within a 12ty
workbook - Copy data and paste it - Manage data by using Flash Fill-Find and replace data-Zoom in on a . g:;\ ¢ R Ms Excel \RR
worksheet - Format cells - Merge and unmerge cells -Warp Text - Define styles - Make numbers easier to = -
read- Change the appearance of data based on its value !
What is distance learning? - Types of Distance learning - Benefits of Distance learning - How does Distance
learning work? - Management of Distance learning - Comparison of concepts - Management of virtual
classrooms - Established Web-based Models for Distance Learning - Mobile Technologies for Distance
Learning - Successful Teaching and Learning in a Distance Environment - Assessing distance learners -
Preparing Distance Instructors - Developing contents - Evaluation of a distant learning program - online
learning applications
Prerequisites - What is Cloud Computing? - Cloud Computing Providers - Training on Storage Cloud L5 3y e alal
applications - Cloud Computing Architecture - Types of Clouds (Deployment Models) - Cloud Computing- S =l hbué\i! J gl
Technologies - Cloud Computing Infrastructure - Training on Word processing cloud applications - Cloud = | MS 5 p KLY
) . o . . _— Lle . dgalacd) A gadl g
Computing Operations - Training on Spread Sheets cloud applications - Cloud Computing Applications [¥] - Office L. .
Training on Presentation cloud applications L CIAN) e cadly

Clarivate Web of Science WOS - SCIMAGO Institution Rankini - Eiiitian Scholars Portfolio
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Introduction to Computer Networks - Basic networking components - Network
Protocols - Important Protocols in the Internet Model - Internet of Things
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Evapotranspiration - metric model -vegetation indices - landsat image -
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(Kc) Curves - ETa Differences between the METRIC Model and Atmometer
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Get started with Word (Start Word-Work in the Word user interface-ldentify
app window elements-Work with the ribbon and status bar - Create and
manage documents ( Create documents -Open and move around in
documents-Open existing documents - Move around in documents - Save

and close documents- Manually save documents - Close documents) - &ex Tj::u Ms Word Ye.
Create and manage documents ( Enter and import text - Select text with O ) ‘;fy\ ol s Wor
mouse and keyboard- Move, copy, paste and delete text - Find and replace '
text ) - Modify the appearance of text (Alignment of the text) - Apply character
formatting-Apply font style-Apply font effects - Change case of text - Using
format painter ) - Adding page border - Change zoom of the document
Set up a workbook (Create workbooks - Open Workbooks - Save Workbook-
close and exit Workbook - Add buttons to the Quick Access Toolbar - Enter
and revise data - Modify workbooks - Move data within a workbook - Copy 48 yaa
data and paste it - Manage data by using Flash Fill-Find and replace data- QS’::;\ plaiuly Ms Excel AR
Zoom in on a worksheet - Format cells - Merge and unmerge cells -Warp A RETREN|
Text - Define styles - Make numbers easier to read- Change the appearance
of data based on its value
e LAl Clalall elaws) ) yrind - a8 1)y odaill g A g SOV A8S Y Jlee ) (A Ja s ligadad alodi ;j:_:u
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